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University Virtual Education Commons

UNIVERSITY VIRTUAL EDUCATION COMMONS (UVEC)

The University Virtual Education Commons (UVEC) is the official Moodle-
based Learning Management System (LMS) of UP Cebu. Its name mirrors
“Ubec,” a literary reimagining of Cebu coined by Filipino-American author
Cecilia Manguerra Brainard. By flipping the letters of Cebu, Brainard
created a fictional hometown that evokes identity, culture, and creative
spirit. Just as Ubec stands as a literary tribute to Cebu, UVEC reflects UP
Cebu’s commitment to providing a localized and meaningful virtual learning
space rooted in homegrown excellence.

https://uvec.upcebu.edu.phAccess UVEC:

PURPOSE OF THIS GUIDE
This Guide is here to support you, students and teachers, in navigating
UVEC with confidence and ease. As UP Cebu continues to uphold its
mission of providing quality education, we hope this platform and this
Guide serve as valuable tools in your academic journey.

Go Back to Topic Menu

https://uvec.upcebu.edu.ph/
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Your UVEC Account

Go to https://uvec.upcebu.edu.ph 

UVEC is accessible via Google Single
Sign-on (SSO) only. Click on the
GOOGLE ICON to log in to your pre-
created UVEC account via your linked
UP mail.
 

Go Back to Topic Menu

https://uvec.upcebu.edu.ph/
https://uvec.upcebu.edu.ph/
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Notifications and Messages

Now that your account is ready, you
now need to make sure that you are
updated with the courses that you
are taking and keep up with the
updates of the UP Cebu University
Virtual Education Commons.

To enable your notifications, click on
the bell icon and then on the gear
icon on the top right part of your
landing page. You will then be
redirected to an options page
regarding your notification
preferences as shown. 

Click on the necessary push
notifications to keep you updated.
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Notifications and Messages Go Back to Topic Menu

Beside the notification bell icon is
the dialogue icon for messaging. The
messaging tool allows users to send
private or group messages to their
chosen contacts. 

To add a contact, go to the
individual's profile and click ADD
CONTACT.

The messaging feature allows users
to mute, block, and delete
conversations or any particular
message.
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Course Enrollment

OPTION 1: SELF-ENROLLMENT

Acquire the Enrollment Key from
your teacher

Navigate to Home Page → Course
Categories → College/Department
of Course

Find the course you want to enroll in.
Use the search bar to quickly find it.
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Course Enrollment Go Back to Topic Menu

As you access the course, enter the
Enrollment Key and click ENROLL
ME.

OPTION 2: MANUAL ENROLLMENT

The teacher will be the one to enroll
you. The course will automatically
show up in the MY COURSES section
in the home page.
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Submission of Assignments

Navigate to Home Page → My
Courses → Access the Course

You may also click on the hamburger
icon (☰) at the top left corner of your
homepage where you can find your
courses.

Once you have accessed the course,
click on the particular assignment
module.

Click on ADD SUBMISSION.
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Submission of Assignments Go Back to Topic Menu

Upload your file by dragging it in the
box or clicking on the file icon, then
click SAVE CHANGES.

When done finalizing, click SUBMIT
ASSIGNMENT. Otherwise, if your
teacher allows it, you can edit by
clicking on EDIT/REMOVE
SUBMISSION.
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Taking a Quiz Go Back to Topic Menu

Navigate to Home Page → My
Courses → Access the Course 

Look for the quiz activity that you
need to take and click the link. 

Read the instructions and quiz details,
such as the number of attempts
allowed, time limit, and grading
method.

To start answering, click the
ATTEMPT QUIZ NOW button. 

Click on START ATTEMPT to
continue. 

When you are done with all of the
items, click FINISH ATTEMPT. 

You have two options:
RETURN TO ATTEMPT which
means that you will not submit
your quiz yet. 
SUBMIT ALL AND FINISH which
means that you can no longer
change your answers and will lead
you to a page where you can view
your grade for that quiz attempt. 
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Joining a Forum

Navigate to Home Page → My
Courses → Access the Course

Look for the forum activity where you
want to participate. (This is often
represented by a purple icon with
three persons.)

If your teacher allows, you may add a
new discussion topic in the forum.
Just click the ADD A NEW TOPIC to
add a new discussion.

You may also reply to the posts under
a topic. Just click on the desired
discussion topic and click REPLY.
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Joining a Forum Go Back to Topic Menu

You may attach files, images, or clips
in your replies or discussions. Simply
click on the ADVANCED link under
the text box to access this feature.

If you are done, click the POST TO
FORUM button.

The number of discussions and
replies you can post in a forum will
depend on your teacher’s
preference.
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Viewing Your Grades

Once you have accessed the course,
on the left side, click on GRADES.

Navigate to Home Page → My
Courses → Access the Course
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Viewing Your Grades Go Back to Topic Menu

To show the overview of your marks in your enrolled course, select the 
USER REPORT.  To show your total grades for each of the courses you are
enrolled in, select OVERVIEW REPORT. Ungraded courses will appear as
“-”
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Retrieving Usernames 
and Passwords

Go Back to Topic Menu

Click on FORGOTTEN YOUR
USERNAME OR PASSWORD

You will be asked to enter either your
username or your email address. 

You will receive a password reset
request from ITC Support (via UVEC)
or lrc.upcebu@up.edu.ph

You will then be directed to a new
page that shows your username and
will allow you to enter a new
password. 

If you do not receive any email or if you cannot
provide your username or email address for the
password reset request, you may create a ticket via
the UP Cebu Support Site.



UP CEBU UVEC STUDENT’S GUIDE Page 16 of 22

Adding Comments Go Back to Topic Menu

If you have submitted a course requirement via UVEC and want to include a message for your teacher,
use the submission comments feature. Your teacher will see it when reviewing your work and may
respond, so check your module regularly or enable notifications to stay updated.

Navigate to Home Page → My
Courses → Access the Course

Look for the activity module you will
work on. Most often, the submission
comments link is activated in an
assignment module.

Submit your file or assignment first.
(Refer to the Submission of
Assignments section for guidance.)

After submitting, your Submission
Status will appear. At the bottom row,
click the + button beside Submission
Comments.

Type your comment and click SAVE
COMMENT to post it.

To delete a comment, click the trash
bin icon beside it—this lets you retype
or remove the message entirely.



Go Back to Topic MenuMessaging Your Teacher

Navigate to Home Page → My
Courses → Access the Course

You will find your teacher’s account
profile picture in the course
description box. By clicking on the
photo, you will be led to your
teacher’s account details.

Click on the SEND MESSAGE button
to message your teacher. You may
also add them as a contact so that
they will appear on your contact list.

Once you have added your teacher as
a contact, you can just click on the
messaging icon beside the notification
bell and search for the name of the
teacher you want to message.
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 The Text Editor Box is used when you
are supplying a large amount of text
on a certain field. Some cases where
the text editor box is used is when
filling out a description for a new
discussion topic, supplying replies or
feedback, and other cases where
much text is needed.

The Toolbar above displays the
necessary editing tools and
supplementary functions.

Clicking the DROP DOWN icon to the
leftmost side of the toolbar reveals
more functions.

Start typing your content on the
empty space below the toolbar.

When finished with your content, click
on the SAVE CHANGES or SUBMIT
button depending on where the text
box is located.

Make sure to save your work before
exiting the page. Failure to do so will
undo any unsaved progress.
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The A icon will help you adjust the size of your
text. Click on the icon to see the size options.

The B icon will bold/thicken your text.
The I icon will italicize your text.

These icons are used if you want to list down
your content into bullets (left) or numbers (right).

The following icons are used to insert a link
(left) or remove a link (right).

These icons are used to attach and edit an
image, audio, and video. You can also record an
audio and a video by clicking on the microphone
and camera icons. There is also a file manager
icon and a H5P icon for your embedded files.

These icons allow you to change the
appearance of your text. From left to right, you
can underline or strikethrough through your
text or make a letter/word a subscript or a
superscript.

You may change the alignment of your text by
using the left align, center align, and right align
icons.



Go Back to Topic Menu
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Change the indentation of your text by using
the indent and outdent icons.

The calculator icon opens the equation editor,
which allows you to add equations using LaTeX.
 
The whiteboard with a pen icon allows you to
insert special characters.

The table icon allows you to insert a table.

The clear formatting icon allows you to clear
the format of your texts.

Undo or redo your actions in the text editor box
using the undo and redo icons.

The accessibility checker icon (left) checks your
content for problems with accessibility.
The screenreader helper icon (right) provides
additional information about the currently
selected text (e.g. text is bold).

The html icon allows you to start coding in html.

The Tool Bar Functions
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Remote Learning 101 Go Back to Topic Menu

Navigate to Home Page → Course
Categories 

Look for TEACHING AND LEARNING
RESOURCE CENTER and click on the
link. Look for the course Introduction
to Remote Learning.

Click on the ACCESS button and
input the enrolment key:
RL101@UPCebu

Click on ENROL ME to officially enroll
in the course.

Learn the concepts of Remote Learning 
in this short self-paced course.

RL101@UPCebu
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UP Cebu Support Site

https://support.upcebu.edu.ph

If you have UVEC concerns or inquiries,
with your UP email, open a new ticket via
the UP Cebu Support Site. Provide the
requested details and choose UPC
TLRC/ UVEC Concerns in the Help
Topic dropdown menu.

Processing time is from a few minutes
to 3 to 5 business days depending on
the nature of the UVEC concern.

Go Back to Topic Menu

https://support.upcebu.edu.ph/
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